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Professional Profile

I am an experienced and successful recruiter, particularly focused on recruiting in corporate, trust, fiduciary, and financial services sectors. Aside from recruiting individuals, I have actively been involved with outplacement programs and one-on-one coaching of candidates to enable them to reach their full potential in the areas of Career Development, Goal Planning, CV preparation and interview techniques.

Career Summary
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	Recruitment Director & Co-Founder, CareerFinders Recruitment Services  
Premier recruitment & Employment agency in Cyprus

	April 2015 -Present  



responsibilities:

· Conducting research of potential clients in Cyprus and enter information into the CRM system.
· Undertaking business development activities to generate new clients for CareerFinders via phone, face-to-face meetings and internet searches. 
· 'Registering’ job seekers with CareerFinders via telephone and email to gain required information and entering key information into the CRM system. 
· Assisting other Consultants in searches for suitable applicants against pre-agreed Job Descriptions and Criteria.
· Assisting other Consultants with scheduling interviews and providing feedback to applicants as and when necessary. 
· Speaking to potential applicants over the phone to ‘screen’ them against specific job vacancies being handled by CareerFinders. 
· Undertaking various clerical/administration duties (e.g. answering email, phone calls, formatting CVs etc..).
· Assisting with drafting job descriptions on behalf of clients where necessary.
· Market Research: Networking, reading blogs, reports and keeping up to date with industry news.
· Participating when necessary in industry-relevant events and conferences.  
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	Business Manager, GRS Global Recruitment Solutions (Cyprus, Malta)

	March 2007 -Nov 2014



responsibilities:

· My duties as a Business Manager were focused on developing relationships with external associations and companies through various business associations’ universities and professional bodies in Cyprus. 
· Through my extensive knowledge on recruitment, I had managed a coaching programme that includes CV preparation and Interview assessments.
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	Receptionist, NHS
	2005-2007

	



Education & Training

	[image: ]
	Bachelor of Business Administration (BBA), Cyprus College University, Cyprus
	2005
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	Leaving Certificate, The Grammar School 
	2001

	



Competencies

· Business: Recruitment | Management | Training | Situational Leadership | 
· Interpersonal: Emotional Intelligence |Leadership | Negotiation Skills |Change Management | |Coaching for Performance |Presentation Skills |Personal Branding |

Technical Skills & Languages

· Microsoft Office
· Native English & Fluent Greek (Written & Spoken)


References Available Upon Request
2

image7.svg
  
.MsftOfcThm_Background1_Fill {
 fill:#FFFFFF; 
}

 


image8.png




image9.svg
  
.MsftOfcThm_Background1_Fill {
 fill:#FFFFFF; 
}

 


image10.png




image11.svg
  
.MsftOfcThm_Background1_Fill {
 fill:#FFFFFF; 
}

   


image12.png




image13.svg
  
.MsftOfcThm_Accent1_Fill {
 fill:#71A0B6; 
}

    


image14.png




image15.svg
  
.MsftOfcThm_Accent1_Fill {
 fill:#71A0B6; 
}

      


image4.png




image5.svg
  
.MsftOfcThm_Background1_Fill {
 fill:#FFFFFF; 
}

  


image6.png
SK




