

PERSONAL INFORMATION      Trần Nguyên Ngọc
[image: ]  Thuy Khue str, Tay Ho, Hanoi, (Vietnam) [image: ] +84984471264
[image: ]  trannguyenngoc2604@gmail.com

Sex Female | Date of birth 26/04/1973 | Nationality Vietnamese

[image: ]WORK EXPERIENCE

August 1st 2022  to present: English teacher 
Phu Dien A secondary school (Vietnam)

August 1st 2020  to present: Volunteer, Staff officer 
Keep Vietnam Clean, Non-profit organisation (Vietnam)
[bookmark: _GoBack]July 1st 2017  to 2022:  Study manager
· IDE Vietnam education join stock company (Vietnam)
· Study Manage

September 1st 2017  to present:  Volunteer 
Keep Hanoi Clean, Non-profit organisation 
(Vietnam)
October 1996 to 1999:	English professor
Hanoi open university (Vietnam)
Teaching English in finance and accounting faculty

August 2000 to 2006   	             English Teacher
Teaching English and being a headteacher for grade 10 to 12 at Kim Thanh high school at Hai Duong province (Vietnam)

August 2006 to May 2017        English Teacher
Teaching English and being a headteacher for grade 10 to 12 in a high school, Dinh Tien Hoang high school, Ba Dinh, Hanoi (Vietnam)
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EDUCATION AND TRAINING
	
	

	1990- 1994
	Faculty of Foreign Languages, English Teacher proficiency,
	

	
	Bachelor degree
	

	
	Study at Hanoi university of foreign language (Vietnam)
	

	
	- Learning the English language as a teacher
	

	
	- Literature, Linguistics and Methodic of English
	

	
	- Translation, Philology, Psychology
	

	
Communication skills
	
- Good communication skills
	

	
	- Team-worker
	

	
	- Good knowledge about psychology & body-language
	

	
	- Work well large groups of people
	

	
Organizational / managerial skills
	
- Team Management
	

	
	- Event Management
	

	
	- Creativity
	

	
	-Loyal, reliable and punctual.

	

	
	
	



                    Hobbies	  
· Having passion in doing the gardening and flowers.
· Listening to music, classical music and audio stories.


                     Personal skills	  
· Using computer in power point, word, excel and internet.
· Team management
· Event management
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Job-related skills	- Organization skills
· Lifelong learner
· Freely adaptation to everything and everywhere
· Motivating and understanding people


References
Available on request.
Thank you for taking the time to read this CV.
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